
How to Create a Wire Template 

To Create a template, go to Payments & Transfers New Wire Transfer 

 

Pick add a new Recipient. 

 

 

 

 

 

 

 



Fill in the recipient information and click next. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Fill in the account number, routing number and click verify. If it is a correct routing number, it 

will fill in the bank name and address. Hit save and continue. 

 

 

 

 

 

 

 

 

 

 

 



Type in the wire details. Amount, date and pick the account it is being sent from. Hit Review 

and Submit. 

 

This is where you will click on save as a Wire Template 

 

 

 

 

 



Then you will create a template name and pick which fields you want locked. 

 

Then submit the wire.  

 
 

How to Use a Wire Template 

 

 

 

 

 



 

Pick choose from template 

 

 

Type in the amount unless you have it set, and it is the same amount every time. 

 

 

 

 

 

 

 



 

Pick today’s date. Then hit review and submit. 

 

 

 

 

Then again hit submit wire transfer. 

 

 

And you will go through the approval process.  

 

 

 



 

You can also go to Payments and Transfers, and Wire Transfer Templates. 

 

 

You will then click on the name of the template you would like to use. 

 

 

 



 

Click on New Wire From Template. 

 

 

And then put in the amount and date and Review and Submit 

 

 

 

 

 


